
May 16-18, 2012
Boston, Massachusetts
Sample Workshop/Institute Presentation Proposal Format
~Please refer to pages 3 and 4 of the Call for Presentations for detailed guidelines~

Please follow this format.   Submit proposals via email as separate and attached Word documents.  

Do not submit proposals in the body of an email. Thank you. 

Workshop Title: 
Title as you would like it to appear in the brochure. (No more than 60 characters)

Type:
Please indicate whether the proposal is a workshop (90 minutes) or an institute (180 minutes – please note, the number of accepted institutes will be very limited).
Brief Description:  
Content description as you would like it to appear in the brochure.  The content description should be brief and concise providing an overview of the topics addressed in your presentation.  It should be no more than 75 words.  ACTA will shorten titles and descriptions exceeding stated limits at its discretion.  
Learning Objectives: 
List 1 and no more than 3 learning objectives.



Guidelines for correctly written learning objectives:
· Objectives must be expressed in measurable terms indentifying observable actions.

· Suggested action verbs include: describe, list, explain, compare, identify, interpret, examine, design, or evaluate.

· Verbs not to use include: know, learn, understand, appreciate, to become familiar with.
Example:

    By the end of the session participants will be able:

1. To describe the three elements of good team process

2. To explain what four interactions enhance team competency
Presentation Level:
Beginner, Intermediate, Advanced, All Levels.  (Indicate level).

Presentation Style: 
__% Didactic (Lecture)



__% Participatory (Questions and discussion)



__% Experiential (Exercises, role-playing, interactive)
AV Equipment:   
Please see page four of the Call for Presentations for more information about AV equipment.
Please continue on to next page
Presenter Contact Information

Primary Presenter

Name, Degree(s), Credentials
Present Position

Professional/Agency Affiliation

Address

Email

Phone Number

Fax Number

Indicate whether and when you have presented at an ACT Conference before

Note relevant past presentations outside of the ACT Conference, or if this would be your first presentation

Co-Presenter 1 (if applicable)

Name, Degree(s), Credentials

Present Position

Professional/Agency Affiliation

Address

Email

Phone Number

Fax Number

Indicate whether and when they have presented at an ACT Conference before

Note relevant past presentations outside of the ACT Conference, or if this would be their first presentation

Co-Presenter 2 (if applicable)

Name, Degree(s), Credentials

Present Position

Professional/Agency Affiliation

Address

Email

Phone Number

Fax Number

Indicate whether and when they have presented at an ACT Conference before

Note relevant past presentations outside of the ACT Conference, or if this would be their first presentation

No more than three presenters per session.
Deadline for submission is: November 18, 2011
Submit proposals electronically to:

conference@actassociation.org
All documents must be sent as separate and attached Word documents.  

Please use 11 point Tahoma font.  Thank you!
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